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I. O6mue noX0KEHHSA ,

HacTosimee MOJOKEHHAE O 3alATe NEPCOHAIBLHBIX JAHHBIX paboTHHKOB (manee — IlonoxeHue)
MYHHUIIUIATEHOTO aBTOHOMHOI'O JIOIIKOJIGHOTO 00pa3oBaTeILHOIO YIpeKICHAS
MyHHIHNATEHOT0 06pasoBanus ropox Kpacromap «JleTckuit can KOMOMHEPOBAHHOTO BH/IA

No 64 «JTpyx6a» (nanee — MAJIOY) paspaboTaro B cooTBeTcTBHE ¢ KoncTHTyIHEH PoccHiickol
®enepamun, Tpynossmm xozxekcom Poccmiickoit ®eneparuu (mance — TK P®), OenepanbHbmM
3akoHOM 0T 27.07.2006 Ne 149-®3 «O6 madopmanmu, HHPOPMATHOHHEIX TEXHOJOIHIX H O
samuTe wH(pOpManun», PexepansHbM 3akoEOM 0T 27.07.2006 Ne 152-03 «O mepcoHaNBHBIX
TAaHHBIXY, APYTHME (heepaTbHbIMU 3aKOHAMH H HHBIME HOPMATHBHBIME IIPAaBOBEIMH aKTaMH.

1. Tlonoxenue sBIAETCS JIOKAIGHBIM HOPMATHBHBIM aKTOM, DEIrIAMEHTHPYIOIUM
IOPSZIOK ODECTIeYeHHs 3aIIATH IEPCOHANBHBIX NAHHBIX PalOTHHKOB IpH HX 00paboTke B
MAJIOV, B T. 4. 3am@TEl OT HECAaHKIHMOHMPOBAHHOTO JIOCTYNa, HEMPaBOMEPHOIO HX
HCIIOJIL30BAHUS WIA yTPATHL.

2. Hacrosmmam  IlomoxkeHMeM ONPEAESIOTCS: MHOPSANOK TONydeHms, 06paboTky,
XpaHeHHs], Iepeads 4 JEo0GOro APYroro MCIONb30BAHMS IEPCOHAIBHBIX JAHHBIX PaGOTHHKA;
npasa ¥ 00sS3aHHOCTH PaboTHHEKOB H 3aBeayromero MAJIOVY, a Takke OTBETCTBEHHOCTD JIHI,
HMEIOIMUX JOCTYII K IEPCOHATBHBIM JaHHBIM PaOOTHHKOB, 32 HEBEIIOIHEHKE IIPABOBEIX HOPM,
peryIHEpyomux 06paboTKy U 3al|Ty NepCOHATBHBIX JaHHBIX PAOOTHHKOB.

3. B HacrosmeM [1o10KeHI# HCITOMB3YIOTCS CIEAYIOIIHE OCHOBHEIE IOHATHS X TCPMUHBI:

e IEepCOHANBHBIE JaHHbBIE — 00as HH(GOpMANHS, OTHOCSINASCS K ONpPEe/IelIeHHOMY HIIH
OIpeNensieMOMy HA OCHOBAaHHMM Takod mHGbopMamumm ¢usmaeckomy Jmny (CyOBexTy
MEePCOHANBHBIX JAaHHBIX), B T. 4. €ro (ammims, MM, OTIECTBO, [OJ, MECAI, JaTa H MECTO
POXICHHS, ajpec, CeMelHOe, CONMANBHOe, HMYIIECTBEHHOE IOJIOXEHHMe, oOpasoBaHHe,
podeccHs, 10X0Ib], Apyras HHGopMal¥s;

e 3amuUTa NEPCOHANBHBIX JAHHBIX — KOMILIEKC MEP TEXHHIECKOI0, OPraHM3aIlHOHHOTO H
OpraHH3aIMOHHO-TEXHHYECKOT0, IPABOBOTO XapaKTepa, HATPABJICHHBIX HA 3alUTy CBECHHH,
OTHOCSIIMXCS K OIpENeleHHOMY HJTH OIpe/elseMOMY HAa OCHOBAHHM TaKod HH(bOpMamwu
du3ryeckoMy JTHITy (CyOBEKTY IepCOHANBHBIX JAHHBIX — PAOOTHEKY);

e TepcoHaNbHEIE NaHHBE paboTHHKA — HEpOpManHs, HeobxXommMmas paboTonaremio B
CBSI3H C TPYJIOBEIME OTHOIIEHUSIMHE M KacaroIasicsi KOHKPETHOTO pabOTHHKA,

e 00IIeNOCTYNHBIE NEPCOHATHHEIE JaHHbIe PaOOTHHKA — IEPCOHAIBHEIC JaHHbIC, JOCTYII
HEOrpaHWYEHHOTO KPyTa JIAI K KOTOPHIM IIPEIOCTaBJIeH ¢ COrvlacks pabOTHHKa WA Ha KOTOPBIE
B COOTBETCTBHH ¢ (heEpalbHEIMHM 3aKOHAMH HE PaCIpOCTpaHseTcs TpeOOBaHHE COOMONCHHS
KOH(HISHITUATIBHOCTH;

e paGOTHHK — QU3UIECKOE IO, BCTYNHBIIEE B TPYAOBEIE OTHOIICHKA ¢ paboTonarenem
(0o6pa3oBaTeNBHEIM YUPEXKICHHEM);

e paboTonarens — OpUIHIECKOe TUIO (06pa3oBaTENEHOE YIPEXKIEHHE), BCTyIUBIICE B
TPYZAOBBIC OTHOIICHHS ¢ PabOTHHKOM;

e omepatop — IOPHAMYECKOE WIM (H3HYECKoe JHMIO, OpraHEsylomee H (W)
OCYIIECTBIIONIEE 00PabOTKY IePCOHATBHBIX JAHHBEIX pabOTHHKA, a TAKKE ONpe/Ierisrommee Nend
| cofepxanue 00paboTKX MepCOHATBHBIX JAHHBIX;

e 00paboTKa IIEPCOHAIBHBIX JAaHHBIX pabOTHEKa — JeHcTBHs (omepaumm) cC
HEepPCOHATLHEIMY JIAHHEIME PabOTHHKA, BKIIOYas cOOp, 3alMCh, CHCTEMATH3ANMIO, HAaKOIICHHE,
XpaHeHde, yrouseHue (OOHOBICHHE, M3MEHEHHE), HM3BICYCHHE, HCIONL30BaHHE, Iepenady
(pacmpocTpaHenne, NpeNOCTaBICHHE, AOCTYM), oOe3nMYKMBAaHHE, OIOKApOBAHWE, yAAICHHE,
YHAYTOXEHHE IEPCOHATBHBIX JaHHBIX;

e urbOpPMANMOHHAS CHCTEMa IEPCOHAIBHBIX NAaHHBIX — HH(QOpMAI[MOHHAs CHCTEMa,
TpeacTaBIsIomas co00i COBOKYIIHOCTS IEPCOHANBHBIX NaHHBIX, COJEpKAKXCs B 0ase NaHHBIX,
a TaKKe HHGOPMAIMOHHBIX TEXHONOTHH ¥ TeXHHYECKHX CPEICTB, IO3BOJIIONINX OCYINECTBIATE
06paboTKy TakiX NEPCOHATBHBIX NAHHBIX C HCIOTB30BAHHEM CPEJICTB aBTOMATH3ALMH Hid 6e3
HCIIOTb30BaHMS TaKUX CPE/ICTB;

e HCIOIB30BAHKME MEPCOHATHHBIX TAHHBIX — NEHCTBHS (ONEpalMH) ¢ IEPCOHATLHBIME
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IaHHBIMH, COBeplIaecMble paboromaresieM (YIOJHOMOYEHHBIM MM JIHIIOM) B IENSX IPHHATHI
pEIICHUH KM COBEPIICHHS MHBIX NEHCTBHH, MOPOXIAMOIMKX IOPHIWYCCKHE IIOCICACTBHS B
OTHOIICHHH PaOOTHHUKOB MM JAPYTHX JIHI TH00 HHBIM 06pa3oM 3aTpariBaroIIyX Ipasa i CBOOOIBI
pabOTHHUKOB WIH APYTHX JIAL;

e KOH(HUIEHIMAIGHOCT MEPCOHANBHBIX NAHHBIX — 00f3aTelbHOE I COOIIONCHHS
paboTojaTeleM WM JIMIOM, IONYYHBIIAM IOCTYI K IEPCOHAILHBIM JaHHBIM pPabOTHHKOB,
TpeGoBaHKe He NOITYyCKaTh HX PacIpoCTpaHeHHs 6e3 cornachs pabOTHHKA MM HHOIO 3aKOHHOTO
OCHOBaHHSI;

e OJOKMpOBAaHHE IEPCOHANBHBIX [aHHBIX — BpEMEHHOe IIpeKpameHue coopa,
CHCTEMATH3alliH, HAKOIUIEHHS, HCIOIb30BaHUA, PACIIPOCTPAHEHHS IEPCOHATBHEIX JaHHBIX, B T.
9. UX Nepenady;

® YHHYTOXXEHHE NePCOHANBHLIX JAaHHBIX, AEHCTBHS, B pe3yIbTaTe KOTOPBIX HEBO3MOXHO
BOCCTaHOBHTH COJEP)KAHHE IEPCOHATHHBIX IAHHBIX B HHQOPMAITMOHHOH CHCTEME TTIEPCOHATBHBIX
JIAHHBIX WM B pe3y/ibTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHAbHEIE HOCHTENIH IIEePCOHATBHBIX
JaHHBIX.

5. IlepconanbHBle /aHHBIE Pa0OTHHKOB OTHOCSTICS K KaTeTOpHH KOH(HICHIHATHHOH
HH()OPMALIHH.

6. Hacrosimee IlonokeHwme SBISETCS JIOKAIbHBIM HOPMATHBHBIM aKTOM, KOTOpBIA
YTBEPXKAACTCS 3aBEAYIOINMM C y9eTOM MHEHHs BHIOODHOTO OpraHa IEpBHYHOH IpOodCOIO3HOH
OpraHW3andi B Iopsake, ycraHoBneHHOM cT. 372 TK P® g npeEITHS JIOKAIBHBIX
HOPMAaTHBHBIX aKTOB.

I1. CocTaB nmepcoHANLHBIX JAHHLIX PA00THHKOB

7. K mepcoHaIbHEIM JaHHBM PaOOTHHKOB, IIOydaeMBIM paboToNaTeIeM U IO IEKAITAM
XpaHeHWI0 y paboTomaTrens B IOpsAAKe, IPEXyCMOTPEHHOM 3aKOHOAATENLCTBOM Poccmiickol
Denepanyn 1 HacToAMM [1010KeHHEM, OTHOCATCS CIIEIYIOMUE JTOKYMEHTE PabOTHHKOB:

— KOITHA macnopTa (MacmopTHEIE JaHHBIE pabOTHHKA);

— KOITHS CTPaXxOBOT'O CBHETEILCTBA FOCYIaPCTBEHHOIO IIEHCHOHHOIO CTPAaXOBaHu;

- cOpaBKa O HamAYAA (OTCYTCTBHH) CyAUMOCTH W (WwiH) (pakra yYroJOBHOTO
[IpecleioBaHus MO0 O IpeKpalleHHH YTOJIOBHOI'O IIPECIENOBAHES II0 PeabHIIMTHPYIOIIAM
OCHOBaHMSM, [pYyrod WHOOpPMANHW, CBSI3aHHOH C NPO(ECCHOHATHHOH [ESTEIHHOCTHIO B
MAJIIOY;

— KOmMs JOKYMEHTaZ BOMHCKOTO ydeTa (Vi1 BOSHHOOOS3aHHBIX M JIMII, ITOUIEXKANIHX
IPH3EIBY Ha BOEHHYIO CIIyX0Y);

- KOs JOKyMEeHTa 00 00pa3oBaHMM, O KBATH()UKANMH KA HATHYHH CIIEIMHATHHBIX
3HaHWKA (OpU IOCTYIUICHHH Ha paboTy, TpeOylomyro cHenHalbHBIX 3HAHUH MM CHENHAILHON
TIOJITOTOBKH); _

- aHKeTHBIC JaHHBIE, 3all0JHEHHbIE pa0OTHUKOM IIPH IOCTYIUICHHH Ha paboTy WM B
npomecce paboTHl (B T. 4. JMYHBIM JIMCTOK IO YJeTy KaJapoB, aBToOHOrpadms, CBEIEHHS O
CEMEMHOM IIOJIOKeHHH pa00THHKA, TepeMeHe (aMITiy, HATHIWH JeTel U HKIUBEHIER);

— KOTIHS CBHIETENHCTBA O [IOCTAHOBKE Ha yUeT (PH3UTECKOro JIMIA B HATIOTOBOM OpraHe;

— KOIMS CTPaxOBOrO0 MEIWIOWHCKOIO IIojHca 00S3aTelIbHOTO  MEIWIUHCKOIO
CTpaxOBaHHUS;

- MEIOUIIMHCKAS KHIDKKA;

- KOIHMS CBHJETENHCTBA O 3aK/IIOYEHIN/PACTOPKEHNH OpaKa;

— KOIIHSI CBHACTEIBCTBA O POXKACHHAM peOeHKa (IeTei);

— KOIIMS CBHIETENHCTBA O IepeMeHe (paMuiIid, IMEHH, 0T9ecTBa (IIpH HEOOXOTUMOCTH);

— KOs CBHACTCIIECTBA O CMEPTH,

— KOIIMSI BOJUTENBCKOIO YI0CTOBEpeHHS (IPH HEOOXOUMOCTH)

- WHBIE JOKYMEHTBI, KOTOpBIE C Y4eTOM cHeIrupuku pabOTEI B B COOTBETCTBHH C
3aKOHOATENECTBOM P® HOIDKHEI OBITH NPEeIbIBICHE pAOOTHHKOM IIPH 3aKIIOYEHHH TPYLOBOrO
JOrOBOpPA HJIH B IEPHOJ €TI0 NeHCTBHS;
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— TPYIOBOI ZOTOBOP (COTTANIEHHs O BHECEHHH H3MEHEHHM M JIONOJIHEHMH B HETO);

- KapTcuer (TeKyluui cYeT COTpYIHEKa, OTKPHITEI B ofuce banka OAO «VPAJICUB»
Ha OCHOBAHHH J0r0BOpa OaHKOBCKOTO CYeTa | CITy KAyt I HauruCIeHHS 3apab0THOMH IL1aTHI II0
Oe3HATHIHOMY pacuery);

- KOIIMHM IPHKAa30B O IPHEME, IEPEBOaX, YBOJIbHEHNH, IOBBIIICHUH 3apad0THOM IIIATEL,
IIPEMUPOBAHNY, IOOMPEHHUAX U B3BICKAHMIX;

- ImyHas xapToyka mo Gopme T-2;

— 3asBlIEHHs, O0OBSICHATENBHBIE U CITyKeOHbBIEe 3aMHCKH paboTHUKA;

- JOKYMEHTHI O NMPOXOXISHHH PaOOTHHKOM aTTeCTalyH, coOecel0BaHHs, MOBBINCHHA
kBamUKauy (aTTeCTAMOHHEIH JIHCT, CBHAETENHCTBO, YIOCTOBEPEHHUE);

- WHBIE JOKYMEHTHI, COJEp)Kalie CBeleHHs O pabOTHHKE, HAXOXICHHE KOTOPBIX B
JHYHOM Jejle pabOTHHKAa HEOOXOMHMMO I IOKYMEHTaIbHOro OGQOpMIeHHS TPYHAOBHIX
IIPaBOOTHOMIEHHU ¢ PAGOTHHKOM.

8. JIOKyMEHTEHI, COIEPIKAIHE IIEPCOHATbHEIE JaHHbIE pA0OTHAKOB, CO3JAI0TCS I[yTEM:
KOIIUPOBAHHUS OPHTHHAJIOB;

BHECEHHS CBEJCHMI B yaeTHBIE (GOPMEI (Ha OyMa)KHBIX H 3JIEKTPOHHBIX HOCHTEISIX);
IOJIy4eHHUS OPUTHHATIOB HEOOXOUMBIX JOKYMEHTOB.

III. OcHoBHBIE YC/IOBHS IIPOBeXeHAs 00paboTKH NepCOHAIBHBIX JaHHBIX PA0OTHHKOB

9. Ilpw ompenenennu o6BeMa U coslepKaHus 00pabaThBaeMBIX IEPCOHANBHBIX JAaHHBIX
paboTHEKOB paboTonarens momkeH pykoBoacTBoBaThes Koncturymwmeir PO, TK PO u uaeME
(benepalbHEIMH 3aKOHAMH.

10. O6paboTka TEPCOHATBHBIX [aHHBIX pAOOTHHKOB MOXET OCYIIECTBIATHCS
HCKJIIOYATENTLHO B IEIIX obecredeHns cOOMIONCHUS 3aKOHOB ¥ HHBIX HOPMATHBHEIX IPaBOBBIX
aKTOB, COJEHCTBHS PabOTHHKAM B TPYIOYCTPOHCTBE, OOYUEeHMH M NPOABHXKEHHH IO CIyxOe,
obecnedeHuss JIMYHOM Oe30macHOCTH pabOTHHKOB, KOHTPOJS KOJNMYECTBA M KadecTBa
BBIIOTHIEMOH paboThI B 00eCIIeUeHHS COXPAHHOCTH HMYIIECTBA.

11. TlepcoHanbHEIE JAHHEIE CIEAYET HOIyd9aTh y camoro paboTHuka (IIprnoxerne Ne 1).
Ecii mepcoHajbHBIE JaHHBIC PabOTHHKA BO3MOXHO MOTYYHTH TOJNBKO Y TPETheH CTOPOHEL, TO
paboTHHK [OJDKEH OBITH yBENOMIIEH 00 3TOM 3apaHee H OT HEro JOJDKHO OBITH MONYYEHO
mucemennoe cornacue (IIpanoxenne Ne 2-5).

12. Tlpx mONyYeHWH NEPCOHANBHBIX MIaHHBIX paboTojarens MOODKEH COOOIIHTH
paboTHHEKY O WeNsIX, NpeuoiaraéMbIX HMCTOYHHMKAX H CIHocobax MOMydeHHS MEPCOHATBHBIX
JIAaHHBIX, 2 TAKXKE O XapaKTepe IO UIEKAUX IOTyJSHUIO EPCOHANBHBIX JAHHBIX | IOCIEICTBHIX
OTKa3a pabOTHHKA JaTh MHCEMEHHOE COITIACHE HA MX IONIydeHHE.

13. Paboronmatens HE MMeeT NIpaBa MOMydaTh W 00pabaTeBaTh NEPCOHAIBLHEBIE NAHHBIE
pabOTHHKAa O €ro pacoBOM, HAIMOHAJIGHOH NPHHAICKHOCTH, INONMTHYECKHX B3IIIA/aX,
PETUTHO3HBIX WK (UI0CODCKHX YOESKIEHHSIX, COCTOSHHH 3/0pOBbs, MHTHMHOM XH3HH. B
CIIy4asx, HEIIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPY/IOBEIX OTHOIIEHHH, JaHHBIE O YaCTHOM
XU3HA paboTHHUKA (MH(pOpMAIHS O XU3HEIAEATEILHOCTH B chepe ceMeHHBIX OBITOBBIX, JTAIHBIX
OTHOIIEHMH) MOT'YT OBITH IOJIy4eHBI U 00paboTaHsl paboTOAATENEM TOIBKO C €r0 MACBMEHHOTO
COTJIacHs.

14. PaGoromarens HE MMEET NpaBa MOIydaTh H 00pabaThBaTh NEPCOHATHHBIE JAaHHBIE
paboTHHKa O €ero <WIEHCTBE B OOINECTBEHHHIX OOBEIMHEHMAX MM €ro IPOo(COI3HOH
JEeSTENBHOCTH, 33 HCKIIOYEHHEM CITydaeB, mpenycMoTpeHHbX TK PO wim wasIME deneparTsHEIMU
3aKOHAMH.

15. Ilpu nomydeHWH IEPCOHATBHBIX TaHHBIX HE OT pabOTHHKA (32 HCKIIOYEHHEM CIIyqaesB,
€CJIi IIepCOHATBHEIE JaHHEIe OBUIH IPEeOCTaBICHE! paboTonaTe o Ha OCHOBaHUH (deIepabHOro
33aKOHA WM €CITH NepCOHATbHBIE JaHHbBIE SBIISIOTCS 0OMENOCTYIIHBIME), paboToJaTeNb 10 Hagana
00paboTKM TakuX IEPCOHANBHBIX AAaHHBIX O00f3aH IPENOCTABHTH DPAaOOTHHKY CIICAYIOIIYIO
rHbOpMAaIHIO:

- HauMeHoBaHHE ((haMHIUs, HMS, OTIECTBO) U aIpec ollepaTopa WM ero IIpeICTaBHTeIIs;
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- nenb 06paboTKH MePCOHANBHBIX JAHHEIX K €€ IPABOBOE OCHOBAHHE;

- TpeJroaraeMble NOIb30BATENH NEPCOHATEHBIX TAaHHBIX;

- YCTaHOBIICHHBIE 3aKOHOJATENHCTBOM IpaBa CyObeKTa IEPCOHAIBHBIX JaHHBIX.

16. O6paboTka yKa3aHHBIX [EPCOHANBHBIX NAHHBIX pabOTHHKOB paboTozareneM
BO3MOJXKHA 0€3 UX COTJIacHs B CIEIYIOMMX CIydasx:

- IEPCOHAIBHBIC JAHHEIE SBISIOTCS 00INEIOCTYTIHBIMH;

- TEepCOHATBHEIE JAHHEIE OTHOCSTCS K COCTOSHHUIO 3J0POBbS paboTHHKA M BX 06paboTka
HeoOXomiMa IS 3alIMTH €r0 XXH3HH, 3/I0POBbs HITH HHBIX JXH3HEHHO BAXKHBIX HHTEPECOB THOO
M3HW, 3/I0POBbS WM MHBIX XHU3HEHHO BAXHBIX HHTEPECOB APYIHX JIMIl M IIOJTyYEHUE COTTIACHS
paboTHHEKA HEBO3MOXKHO;

- mo TpeOOBaHWIO IOJTHOMOYHBIX TOCYJapCTBEHHBIX OpraHoB B ClydasX,
IpeIyCMOTPEHHEIX (hefiepabHEIM 3aKOHOM.

17. PaGOTHHKHA W WX MPEJCTABHTENM JODKHBI OBITH O3HAKOMJIEHBI IIOJ POCIHCH C
JIOKyMEHTaMH pab0To/aTells, YCTaHABIHBAIOIUMY HOPAIOK 00paboTKH MEPCOHATBHBIX JaHHBIX
pabOTHHKOB, & TAKKe 00 UX IIpaBax W 0043aHHOCTAX B 3TOH 06IacTH.

IV. Xpanenne H nepeJada NepcoHAIbHBIX JAHHBIX pa00THAKOB

18. Ilepconanbubie ganEble pabotHEKOB  MAJIOY xpamsarcs Ha OyMaXHBIX H
3JIEKTPOHHEIX HOCHTEIIIX B CIICNHUAIBHO IPEAHA3HAYECHHOM IS 3TOT0 IOMEIIECHHH.

19. J{is opraHd3andy XpaHeHHs NepcOHANBHBIX NaHHBIX B MAJIOVY chnenuaiucTs! 10
MH(QOPMAIIMOHHOM paboTe W Jpyrue CHeNHAIMCTH IPOBOAST MEPOMPHATHS MO OMpEIeNeHHUIO
Kpyra HH()OPMAIMOHHEIX CHCTEM M COBOKYIHOCTH 00palaTeIBaeMbIX IEPCOHAIBHBIX NAHHBIX,
KATETODHPOBAHMIO  IEPCOHANBHBIX  [JAHHBIX W IIPEJBAPHTENBHOM  KIacCH(HKaIHHA
“HOOPMALIHOHHEIX CHCTEM.

20. B mpormecce XpaHeHHUs NePCOHAIBHBIX JaHHBIX pabOTHHKOB HEOOXOIHMO
obecrieuuBaTh:

- TpebOBaHMS ~ 3aKOHOIATENLCTBA,  YCTAHABIMBAIOIAE  NpaBHia  XPaHCHHS
KOH(HIeHIMAIbHBIX CBENECHHIH;

— COXpaHHOCTh MMEIOIUXCS JaHHBIX, OTPAHAYECHHE NOCTyIa K HEM B COOTBETCTBHH C
3aKoHoaTenscTBOM P® m HacTosmmM IlonoxenueM;

- KOHTPONH 32 JOCTOBEPHOCTBHIO H IOJHOTOH NEPCOHAIBHBIX NAHHBIX, HX PEry/SpHOE
OOHOBIIEHHE H BHECEHHE II0 Mepe HEOOXOJUMOCTH COOTBETCTRYIOIIMX U3MEHEHHH.

21. JlocTyn K TEpPCOHATBHBIM JaHHBIM pabOTHHKOB Pa3pellaercs TOIBKO CHENHAIBHO
YIIOJTHOMOYEHHBIM JIHIAM, IIPH 3TOM yKa3aHHBIE JIMIIA JOJDKHBI HIMETh IIPaBO IMOIydaTh TONMBKO TE
IepCOHAbHBIC [aHHEIC PAaOOTHHKA, KOTOpHIE HEOOXOMWMEI IS BBHIIOJHEHHS KOHKPETHBIX
ymxmi.

22. BHYTpeHHHM NOCTY K TMEPCOHANGHBIM NaHHEIM paboTHHKOB B MAJIOY
OCYIIECTBIIETCS B COOTBETCTBHH CO CIIUCKOM JIHII, YIOTHOMOYEHHBIX Ha IOJy9eHHE U JOCTYI K
IIepCOHATFHEIM JaHHBIM, YTBEPKICHHEIM IIpHKa3oM 3aenyromero MAJIOY.

Wurle mpaBa ¥ 00s13aHHOCTH pabOTHMKOB 00pa30BaTENBHOTO YIPEKACHHS, B TPYAOBBIE
003aHHOCTH KOTOPEIX BXOUT 00paboTKa IepPCOHANBHBIX JAHHBIX PaOOTHHKOB, ONPEHEIIIOTCS
TAK)X€ JOJDKHOCTHBIMH MHCTPYKIHSAMH.

23. TIpaBo BHYTpEHHErO IOCTyIa K INEpCOHATHHBIM AaHHBIM paboTHEKOB MAJIOY
HMEIOT:

— 3aBENYIOIIMH;

- pabOTHHK, YbH NEPCOHATBHEIC JaHHbIC IOIeKaT 00paboTke;

- pPabOTHHKH, YIIOJIHOMOYEHHBIE B COOTBETCTBHH C NIPHKa30M Ha HOIy4eHHE H JOCTYI K
[ePCOHATBHBIM JTaHHBIM PaOOTHHKOB.

24. B mengx obecreueHrs HaIJICXKAINETO BBIIOJHEHHS TPYIOBBIX 00s3aHHOCTEH 0CTYI
K [EPCOHAIBHBIM IaHHBM pabOTHMKAa MOXKET OBITH IpPEJOCTaBIE€H HAa OCHOBAaHMH INpHKa3a
3aemytomero MAJIOY mHOMY pabOTHHKY, JOJDKHOCTH KOTOPOrO HE BKIKOYEHA B CIIMCOK JIHII,
YIIOJIHOMOYEHHEBIX Ha IOJYYSHUE U JOCTYH K EPCOHABHBIM JaHHBIM.
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JlocTynl K HMepCOHATBHBIM JaHHBIM PaOOTHHKOB 0e3 CHENUAIBHOIO PA3peIIeHHs MOXET
6BIT TpefocTaBleH paborHukaM, 3apmMaromuM B MAJIOY HOMKHOCTH 3aMECTHTENI
3aBeyIOLIETr0; AEI0NPOM3BOAUTENIO/CIIENHAIKCTY IO KaJipam.

25. IOpumuueckuM ¥ (QH3AIECKAM JIMIAM, OKA3BIBAOIMIMM YCIYTH 0Opa3oBaTelbHOMY
YIPEXIEHHIO HA OCHOBAHMY 3aKTFOUCHHBIX TPAXKIAHCKO-TPABOBBIX JOrOBOPOB (0O Ha MHBIX
OCHOBaHHSX), KOTOPHIM HEOOXOIMM JIOCTYII K IEPCOHATRHBIM JaHHBM paboTaEKOB MAJIOV B
CBSI3H C BHITIOJTHEHHEM MMH 00S3aTEJIBCTB 10 YKa3aHHBIM JOTOBOPaM, COOTBETCTBYIOINME JAHHEIC
MOTYT IIPENOCTaBIATLECS paboTonaTeneM TONBKO IOCHE NOJNMCAHHA C HEME COIVIAMCHHS O
HepasTiameHus KOHQUIeHIHATbHOR HHEQOpMAIAH.

B HCKITIOYMTENHHBIX CIydYasX, HCXOJSI U3 JOTOBOPHBIX OTHOLICHHMH ¢ TPETHUMH JHIAMH,
JIONMyCKAaeTcs HalddWe B [OrOBOpax IYHKTOB O HepasIJamleHHH KOHQUICHIMAIbHOK
HE(GOpPMAITHH, B T. 4. IPE/lyCMaTPHABAIOMIAX 3aIIUTY NIEPCOHANBHBIX JAHHBIX PaGOTHHKOB.

26. C paboTHHKaMH, OCYIIECTBILIIOIMMU 0OpaboTKy NEPCOHANBHEIX JAHHBIX, JODKHBI
OBITH 3aK/FOYEHEI B MMCHMEHHOM (JOpMeE JOTONHUTEIBHBIE COTTIAIEHH] K TPYAOBOMY JI0T0OBOPY
00 ¥X O00S3aHHOCTH HE pasrjalliaTh NEPCOHANBHEIE NaHHBIE PAaOOTHHKOB, K KOTOPHIM OHH
nomyaamm goctyn (IIpunoxernune Ne 6).

27. TlonydaTensMe MEPCOHANBHBIX JaHHBIX pabOTHHKa BHE O00pPa30BaTEILHOIO
VUPEXKICHHUS HA 3aKOHHOM OCHOBAHMH SBIIIOTCS OPraHbl NEHCHOHHOTO OOECIEYEHHS, OpTraHEI
COIIMATLHOIO CTPaxOBaHMs, ONpPEAC/ISeMBIC B COOTBETCTBHM C (enepalbHBEIMH 3aKOHAMH O
KOHKPETHBIX BH/IaX 0053aTeIFHOT0 COMUAILHOIO CTPAaXOBaHHUs; OPraHkl MPOKYPaTyphl H IPYTHE
[IPaBOOXPAHMTEBHEIC OpraHbl; HAIOTOBHIE OpraHbl; (QegepanbHas HHCOCKIMS TPYZa;
npodeccHOHANBHBIE COIO3BL, @ TAKXKE MHBIE OpPraHbl M OPraHW3alMH B COOTBETCTBHHM C
benepanbHBIMA 3aKOHAMH.

28. PabotomaTens He MOXKET COOOIATh MEPCOHATNBHBIE JNaHHBIE paOOTHHKA TPETHEH
cTopoHe 0e3 NHMCHMEHHOTO coriachs pabOTHHKA, 3a MCKIIOYCHHEM CIydacB, KOI4a 3TO
HeoOXOMMO B IEJIAX IPeAyIPEKIeH s YIPO3bI XKU3HH H 3J0POBHIO pabOTHHKA, a TAKKE B APYTHX
cirygasx, npegycmorperrsx TK PO mmm mHEIME (enepanbHbIMU 3aKOHAMH.

29. Paboromatens 00s3aH  [epelaBaTh  IEPCOHAJBHBIC  JaHHBIE  pabOTHHKA
TIpeICTaBUTENSIM PabOTHUKOB B mopszke, ycraHoneHHOM TK P® u wHbIMEH (enepaibHBME
3aKOHAMH, H OrpaHWYMBATH 9Ty HMHGOPMAIHIO TOJNLKO TEMH IIEPCOHAIBHBIMH [aHHBIMH
paboTHWMKA, KOTOpble HEOOXOAMMEI Ul BBIIOJHEHHS YKa3aHHBIMH IIPE/ICTABHTEISIMH HX
ymxrmii.

30. Jlrob6sle Jmma, oOIajaroMe JOCTYIIOM K [EPCOHAIBHBIM NaHHBEIM pabOTHHKOB
MAJIOY, o0s3aHEl COOMONAT CIENHATBHEI PEXHM HMX HCIONB30BaHMS M 3amuTel. Jluma,
NOJNyYHBIIAE TEPCOHANbHEIE JaHHBlE DaGOTHEKa Ha 3aKOHHOM OCHOBaHWH, OOsS3aHEI
HCIIONTB30BATE UX HCKIIIOYHTEIBHO B IESX, KOTOPHIE 3aSBISUIHCH IPH 3aIIPOCE COOTBETCTBYIOIIEH
HEGOPMAIMH, 4 TAKXKE HE pasIlallaTh TaKylo HHQOpManuio (MCKIFOYECHHS U3 JaHHOTO MpaBHia
OIIPENEISIOTCS TOIBKO (eepaTbHBIMA 3aKOHAMH).

JIn110, KOTOPOE MONYYaeT JIAYHOE JeNI0 APYTroro paboTHHKA BO BDEMEHHOE II0JIL30BAHHEE,
He WMEET TpaBa JeNaTh B HeM KaKue-THOO IIOMETKH, WCIIPaBIICHHs, BHOCHTH HOBHIE 3allNCH,
M3BIIEKATH JOKYMEHTHI U3 JIAYHOTO NeJIa FJIM IIOMEMaTh B HETO HOBEIE.

V. Cnoco6bI 3amaThl HEPCOHANBHBIX JAHHBIX PA00THHKOB

31. 3ammra MEPCOHATBHBIX JIaHHBIX pabOTHHKOB IIpeACTaBIIIeT coboit
PErTaMEHTHPOBAHHBIA  TEXHOJNOTHYECKHH,  OpraHM3alMOHHBIA W HHOM  mpomecc,
NpEeNyNpeKJAOAE  HapyIIeHHEe  JOCTYIHOCTH,  ILIEIOCTHOCTH,  JOCTOBEPHOCTH H
KOH(UICHIMATEHOCTH [EPCOHANBHBIX AaHHBIX paborHEKoB MAJIOY m obecneunBarommi
HAJIEXKHYIO 0e301acHOCTh HHPOPMaIHH.

32. 3amuTa NepCOHATBHBIX JaHHBIX PAOOTHHKOB OT HENPAaBOMEPHOTO HX HCIOIL30BaHH
WM yTpathl obecrnedrBaeTcs paboTomareseM 3a CUET €ro CPEJCTB B IOPSJIKE, YCTAHOBICHHOM
(enepanbHBIM 3aKOHOM.

33. Jlna obecredeHHss BHYTPEHHEW 3aIWTHl LEPCOHATHHBIX JaHHBIX PabOTHHKOB



paboTomarens:

- pErJaMeHTHPYeT COCTaB pabOTHHKOB, (GYHKIMOHAIBHEIE O0A3aHHOCTH KOTOPBIX
TpebyIOT COOMONeH s peXXuMa KOHQHICHIIMATBHOCTH;

- w30upaTensHO M OOOCHOBAaHHO pacHpenenseT MOKYMEHTHL H HHQODMAIHIO MEXITY
pabOTHUKaMH, AMEIOIUMH JOCTYII K IIEPCOHAIBHBIM TaHHBIM;

— CBOEBpeMEHHO ofOecmeunBaeT paboOTHHKOB HHGOpMamHed o0 TpeboBaHMAX
3aKOHOJIATETHCTRA 110 3alHTe NEPCOHATBHBIX JAHHBIX;

- obecrevnBaeT OpraHU3ario IOPsSaKa YHHYTOXKECHAS HHPOpMaIHH;

- IPOBOJAT pa3bBACHHUTENBHYIO DaboTy ¢ pabOTHHKaMH, HMEIOMMME JOCTYyI K
HEPCOHANBHEIM JaHHBIM, 10 IPEAYIPEKACHUIO YTPaThl CBEACHUH IIpH paboTe ¢ MepCOHATLHEIMH
JTAaHHBIMH.

34. 3amuTa CBENCHMH, XpaHSIHXCA B 3JIEKTPOHHBIX 0a3ax MaHHBIX paboTozarelnd, OT
HECAHKIIMOHMPOBAHHOTO JIOCTYIIA, HCKaXKEHUs W YHHITOXKEHHS HHQOPMAIHH, a TAKXKE OT HHBIX
HeNPaBOMEPHEIX IeHCTBHM, obecrednBaeTcs pasrpaHHdeHIEM NIPaB JOCTYTIa C HCTIOIb30BaHHEM
YYETHOM 3allHCH U CUCTEMOH IapoJIeH.

35. Jlns obecniedenns BHEUIHEH 3AIIATEI IIEPCOHAIBHBIX JaHHBIX paboTHEKOB MAJIOVY:

- ofecrneuymBacT MOPSIOK IPHEMa, ydeTa i KOHTPOJIA ISATEIbHOCTH IOCETHTEIIEH;

— OpraHU3yeT MPOIYCKHON PEXUM;

- obecmeynBaeT OXpaHy TePPHTOPHH, 3JaHHH, TIOMEIICHHH, TPAHCIIOPTHBIX CPENCTB.

36. Bece nmna, CBs3aHHBIE C TOTy4eHHeM, OOpabOTKOH H 3alMTOM NIEPCOHAIBLHBIX
JAHHBIX, OOs3aHBEI IOANHCATE OO0S3aTEILCTBO O HEPasIIAIICHHW IIEPCOHAIBHBIX JaHHBIX
paboTHHKOB.

37. B ciydae BbLIABIEHHS HENOCTOBEPHBIX IIEPCOHANBHBIX JaHHBIX pPabOTHHMKA HIH
HEIIPAaBOMEPHEIX ACHCTBHN ¢ HAMH Ha NEPHOJ] NPOBEPKH paboTojarels 00s3aH OCYLIECTBHTH
BIIOKMpOBAHHE IIEPCOHATLHBIX JaHHBIX paOOTHHMKA C MOMEHTa OOpAIIEHHs €ro CaMOro WiIH €ro
3aKOHHOTO IIPEJICTABATENS MO0 MOIYIeHHS 3aIpoca YIIOJHOMOYEHHOIO OpraHa Io 3all|Te pas
CYOBEKTOB.

38. IIpu BBIIBJICHAH HEIPABOMEPHBIX IEHCTBHH C IEPCOHANBHBIMH JaHHBIMKA PaOOTHHKA
paboTonaTens 06g3aH YCTPaHHTH JOMyIIeHHbe HapyIIeHHsd B TeueHHe He ojee Tpex pabogmx
JHEH ¢ NaTHI TAKOr'O BBHISBIICHHUA.

B cnydae HEBO3MOXHOCTH YCTpaHEHMs MNONYINEHHBIX HapyIIeHHH paboTonareib He
HO3/Hee YeM depe3 TpH pabodymMX IHA C JaThl BBIABICHHS HENPAaBOMEPHOCTH NEHCTBHM C
IEPCOHATHLHBIMY JAHHBIMHA Pab0THHKA 0053aH YHHITOXHTE IIEPCOHAIBHEIE JaHHBIE pAOOTHHKA.

39. B cirygae 0T36Ba pabOTHHKOM COTTIacHs Ha 00pabOTKy CBOMX NEPCOHANBHBIX JTAaHHBIX
paboTozarers 00s3aH IPEKPaTHTL 00paboTKy MEPCOHANBHEIX JAaHHEIX PA0OTHHKA B YHHITOXATE
UX B CPOK, He TIPEBBINAIOIMH TpeX pabodrX JHEH ¢ AaThl HOCTYILUIEHHA YKa3aHHOTO OT36IBA, ECITH
HHOE He IPEIyCMOTPEHO COrTIAaIIeHHEM MeX Ty pab0THAKOM H paboToAaTeneM.

V1. IIpapa paGoTHHKOB B HeasX o0ecnedeHAs 3aHTHI HePCOHANLHEIX TaHHBIX,
XpaHsmuxcs y paboromarens

40. B menmsx ofecmedeHHs 3alUTHl NEPCOHAIBHBIX [JAaHHBIX, XpaHSIMHAXCA Y
paboTonarers, pabOTHHKHA HMEFOT IPABO Ha OecIuIaTHOE MOMydeHNe NOTHON HHOPMAIIHH:

— 0 IIHIaxX, KOTOPhIE HMEIOT AOCTYII K IIEPCOHAITBHEIM JaHHBIM HIH KOTOPBIM MOXET OBITH
IIpeOCTABIICH TaKOH NOCTYII; :

- mepeuHe 00pabaThIBaEéMbIX NEPCOHAIBHBIX JaHHBIX H HCTOYHHKAX MX IOIY9ICHHS;

- cpokax 00paboTKH NEPCOHATBEBIX NaHHBIX, B T. 4. CPOKAX HX XpaHCHHS,

- IOPHUIMYECKUX MOCIEACTBHIX 00pabOTKH HX NEPCOHANBHBIX JAaHHBIX.

41. PaboTHHKH HMEIOT IIPABO:

- Ha OecIUtaTHOE NOJIYy4YeHHE IOTHON HH(OpMalWH O CBOHX IEPCOHAIBHBIX NAHHBIX H
00paboTKe 3THUX JaHHBIX;

— cBOOOIHEIA OecrulaTHBIA OCTYI K CBOHM II€PCOHAJIBHBIM JaHHBIM, B T. 9. Ha
NOJydeHWe KONWM OO0 3ammcH, CcoAepKaimeid NepcoHaNbHBEIE [aHHBIE paOOTHHKA, 3a
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HCKITIOUEHHEM CITy9JaeB, IPeAyCMOTPEHHBIX (eepaTbHbIM 3aKOHOM;

- OIpEHeNICHHE CBOMX IIPEACTaBUTENCH I 3alTUTHI CBOMX IIEPCOHANBHBIX 1aHHBIX;

—  JOCTYI K OTHOCSIMAMCS K HAM MEIUIIMHCKHAM JAaHHBIM C IIOMOIIBI0 METUIIMHCKOIO
CIIe[IaTUCTA 10 HX BEIOOPY;

- TpeboBanue 00 MCKIIOYCHHWH WIM WCIPABICHWH HEBEPHBIX WIHM HEMOJHBIX
IEPCOHATBHBIX IJAHHBIX, a TAKKe JJAHHBIX, 00paboTanHbIX ¢ HapymenueM TpedoBanui TK PO nimm
uHOro (enepampHOro 3akoHa. llpm oTkase paborojarens HCKIIOYHTh HJIH HCIOPAaBHTH
IIepCOHATBHEIE JaHHEIE pabOTHHUKA OH HMMEET IPaBo 3asiBUTH B MUCEMEHHO# hopMe paboTonaTemo
O CBOEM HECOIJIACHH C COOTBETCTBYIOLIMM OOOCHOBaHHEM TaKoro Hecoriacus. IlepcoHanbHEIE
TaHHBIE OIIEHOYHOTO XapakTepa pabOTHHK HMEET IMPaBO JOMOHUTE 3aSBIICHAEM, BEIPAKAIOIIAM
€ro COOCTBEHHYIO TOUKY 3pEHHS;

- TpeboBaHue 00 H3BeMEeHUH paboToAaTEIEM BCEX JIHIl, KOTOPEIM pasee OBUTH COOOIICHEI
HEBEpHBIE WM HENOIHBIE NEPCOHANBHEIC JaHHBIE pabOTHUKA, 000 BCEX NMPOM3BE/ICHHEIX B HAX
HCKTIOUEHUSX, HCIPABICHUSIX HIIH JIOTIOTHEHUSX;

- obxanmoBaHWe B CyA IHOOBIX HENPaBOMEPHBIX MAeWCTBHM Wi Oe3neicTBus
paboroznarens npy o6paboTKe U 3alUTe ero IePCOHATBHBIX JaHHBIX.

42. PaboTHHKHA HE MOJDKHBI OTKA3BIBATHCS OT CBOMX IIPaB HA COXPAaHEHHE W 3aITATY
TalHEL

VII. O6si3anH0CcTH pa00THAKOB B He/IAX o0ecedeHNs JOCTOBEPHOCTH
HX IepPCOHANBHBIX JAHHBIX

43. B nemsx obecniedeHHs JOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX PaOOTHHKH 00s3aHbI:

- mpu npueme Ha paboty B MAJIOY npencrasidrs o cebe JOCTOBEPHEIE CBEI€HHS B II0-
psznke ¥ 06beMe, IPeTyCMOTPEHHOM 3aKOHOAATETECTBOM Poccmiickoit Peneparvu;

- B CIydYae H3MEHEHHS NEPCOHANBHBIX NAHHBIX paboTHHKA ((hamMmmms, MMs, OTIECTBO,
aJipec MecTa XHUTeJILCTBA, IacIOPTHEIE JaHHBIE, CBENICHUS 00 06pa30BaHNH, COCTOSHUY 3A0POBBS
(BcencTBHE BBIABIEHHS B COOTBETCTBHH C MEMUIIMHCKAM 3aKITFOYEHAEM TPOTHBOIIOKA3AHMHA I
BBIIOJIHEHHS pabOTHHKOM €ro JOJDKHOCTHBIX, TPYAOBBIX 00sS3aHHOCTEH) M T. II.) coobmars 06
3TOM paboTOATENO B pa3yMHEIE CPOKH.

VIII. OTBeTCcTBEeHHOCTH 32 HApPyIIeHHEe HOPM,
peryIupyomux o6paboTKy H 3aIHUTy NEPCOHATIBHBIX JAHHLIX pa60THAKOB

44, Jluria, BUHOBHBIE B HapyIICHHH HOPM, PETryIUpYIONIMX IONydeHHe, 00paboTKy u
3aIMUTY NEPCOHANBHBIX JAHHBIX pabOTHHKA, IPUBIEKAIOTCS K AUCIMILTMHAPHON W MaTepHATBHOM
OTBETCTBEHHOCTH B mopsake, ycraHoBleHHOM TK P® u mebMEH (enepalsHBEIME 3aKOHAMH, a
TAKOKe IPUBIEKAIOTCA K  TPAXKIAHCKO-NIPABOBOW, aJMHHWCTPATHBHOM ¥  YTOJIOBHOM
OTBETCTBEHHOCTH B IIOPS/IKE, YCTAHOBJICHHOM (elepalbHBIMH 3aKOHAMH.

45. 3a HEHCHONHEHWE WIM HEHaANeXallee HCIOONHEHWe DabOTHMKOM II0 €r0 BHHE
BO3JIOKCHHBIX Ha HEro o0s3aHHOCTEH IO COOJIOAEHHIO YCTaHOBJICHHOTO HOpsAKa paboTHl co
CBENICHUAMH KOH(QHACHIWATHLHOrO XapakTepa pabOTHHK HeECeT AWCHHMILUIAHAPHYIO X
MaTepHabHyI0 OTBETCTBEHHOCTH B IOpsaKe, ycraHoBIeHHOM TK P®, u WHYIO IOpHINIECKYIO
OTBETCTBEHHOCTH B IIOPS/IKE, YCTAHOBICHHOM (eepalbHEIM 3aKOHOM.

46. JIuna, B 0053aHHOCTH KOTOPBIX BXOJWT BeJIEHHE NIEPCOHANLHEIX TAHHBIX paGOTHHKOB,
00s13aHEl 00ECTIEYMTh KaXIOMY BO3MOXHOCTH O3HAKOMIJICHHS C JOKYMEHTAMH H MaTEepHAIaAMH,
HENOCPEICTBEHHO 3aTPardBalOIMMH €r0 IpaBa M CBOOOIBI, €CIH HHOE HE IIPeIyCMOTPEHO
3aKOHOM.

HenpaBomepHEBIff OTKa3 B IPENOCTABNEHHMH COOpaHHBIX B YCTAaHOBJICHHOM IIOpSAKE
OOKYMEHTOB, 1H00O HECBOCBPDEMEHHOE IIPEOCTABIEHHE TAKHX MOOKYMEHTOB HIH HHOM
HHOOpPMaNMY B CIydYasX, NPEIyCMOTPEHHBIX 3aKOHOM, JTHOO NpEeIOCTABICHHE HETIOJHON HIIH
3aBEIOMO JIOXHOH MHGOPMaIWH BlIedeT HATOKEHHE Ha JOJDKHOCTHEIX JIMI] aIMHHHCTPATHBHOIO
mrtpada B pazmepe, onpenensieMoM Konekcom PP 06 amMHHUCTpaTHBHBIX IPABOHAPYIICHHSIX.

IX. 3axkao9nTeNbHbIE N0JI0KEHHS
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47. PaboTtonarens 0653aH 03HAKOMHTE pabOTHHKOB ¢ HacTosAmuM [lomoxenueM, a TakKke
C BHECEHHBIMH B HEr0 H3MEHCHMSMH H [ONONHEHHAMH IIOJ POCIHCH C YKa3aHHEM JaThl
03HAKOMJIEHHS.

48. V3meHeHUs W [ONONHEHHS B Hacrosmee [loloXeHHE BHOCSTCS B IOPSAKE,
yctasoBneHHOM cT. 372 TK P® 14 npuHATHA TOKATBHBIX HOPMAaTHBHEIX aKTOB.



